
GOVERNMENT OF SIKKIM 
FOREST AND ENVIRONMENT DEPARIMENI FOREST SECREIARIAT, DEORALI, GANGTOK, SKKIM 737102 

No.12 S2 GOS/F/RTI (HQ)22 Dated 2 u 2021 

OFFICE MEMORANDUM 
To 

All CPLO-s/ AspID' 
teifv. De d 

Subject: Compliance under Section 4 of the RTI Act, 2005-reg 
nelosed herew itih please find à letter received from Under Secretary. Sikkim 

intomation Commission. Gangtok vide teter No.287/SIC/2021 dated 17/11/2021 regarding compli.ance 
under Section 4 of the RTT Act. 2005 which is selt enplanatory. The Photo copy ot rules provistons 

under Section 4 of the RTI Act. 2005 is enclosed herewith for your ready reterence. 

In this regard. you are directed to regularly upload doeuments of general natures as 

proactive disclosure which will be useful to the public as per the above mentioned Act in the otticial 

ebsite CnViS.com_ot the department by contacting the Nodal Otticer as mentioned beiow and to 

send quarterly report to the oftice ot the undersigned for records. 

Shri Rajen Pradhan 

Senior Programme Officer. Envis Hub Sikkim. 

Forest & Environment Department. 
Gangtok. Deorali- 727102 

Email-sik cenvis nic in 
Mobile No.0943 109635 

Enclosed: 1. Letter No.287/SIC/2021 dated 17/11/2021. 

2. Photo copies of rules under Section 4 of the RTL Act, 2005(3 pages)- 

(N.W. Tamang), IFS 

First Appellate Authority, F&ED. 

The 'nder Secretary, 
Sikkim Intormation 

Commission. Gangtok. Fas Sikkim 

Atice copy. 

ISPiO'SASPIO'> 

Within orest & 
nironment Department-

torntormation & neess 

ction 



Section 4 in The Right To Information Act, 2005 

4. Obligations of public authorities. 

)Every public authority shall- 
(a) maintain all its records duly catalogued and indexed in a manner and 

the form which facilitates the right to information under this Act and 
ensure that all records that are appropriate to be computerised are, within 

a reasonable time and subject to availability of resources, computerised 

and connected through a network all over the country on different systems 
so that access to such records is facilitated; 

(b) pubiish within one hundred and twenty days from the enactment of 

this Act,-
(i) the partieulars of its organisation, functions and duties; 

(i) the powers and duties of its officers and enmployees; 

iii) the procedure followed in the decision making process, including
channels of supervision and accountability; 

(iv) the norms set by it for the discharge of its functions; 

(V)the rules, regulations, instructions, manuals and records, held by it or 
under its control or used by its employees for discharging its functions; 

(vi) a statement of the categories of documents that are held by it or under 

its control; 

(vii) the particulars of any arrangement that exists for consultation with, 

or representation by, the members of the public in relation to the 
formulation of its policy or implementation thereof, 

(vii) a statement of the boards. couneils, committees and other bodies 
consisting of two or more persons comsituted as its part or ior the purpose 

of its advice, and as to whether nmeetings of those boards, councils, 
committees and other bodies are open to the publie, or the minutes of such 
meetings are aceessible for publi 



(iN a directory of its officers and enployees: 

()the monthl\ remuneration received by cach of its officers and 

employees, including the systen ol compensatiOn as prOwded in its 

regulati0ns: 

(A) the budyet allocated to cach of its ageney, indicating the particulars 
of all plans, proposed eNpenditures and reports on disbursements made 

A) the manner ot execution of subsidy programmes, includng the 

amounts allocated and the details of beneficiaries of such programmes; 

LD Darticulars of recipients of concessions. permits or authorisations 

granted by it 

(AIV) details in respect of the information, available to or held by it. 

reduced n an electronc lorm. 

(N) the particulars ot acilities avalable to cilizens for obtaining 

information, including the working hours of a library or reading room, if 

maintained for publie use: 

(I)the ames, designatios nd other particulars of the Public 

Intomation Otlicers: 

(Xii) such other information as may he preseribed, and thereafier update 

these puhlicatiOns every year, 

(c) publish all relevant facts while tormulating important policies or 

announcing the decisions which atfect public; 

(d) provide reasons for its adiministrative or quasi-judicial decisions to 

affected persons. 

2Itshall be a constant endeat or of every pulblic authority to take steps 
in ccordance with the requiremenis of clause (b) ol sub-section (1) to 

provide as much intormation SuO motu to the public al regular intervals 

through various means of communications, including internet, so that the 
public have minimum resort to the use of this Act to obtain information 



(3) For the purpose of sub-section (), every 
information shall be 

disseminated widely and in such form and manner which is easily 

accessible to the public. 

(4) All materials shall be disseminated taking into consideration the cost 

effectiveness, local. language and the most effective method of of 

communication in that local area and the information should be easily 

accessible, to the extent possible in electronic format with the Central 

Public Information Officer or State Public Information Officer, as the 

case may be, available tree or al such cost of the medium or the print cost 

price as may be prescribed. 
Explanation.-For the purposes of 

sub-sections (3) and (4), disseminated" means making known or 

communicated the information to the public through notice boards, 

of 

making known or 

newspapers, public 
announcements, 

media broadcasts, the internet or any 

other means, including inspection of otfices of any public authority. 



GOVERNMENT OF SIKKIM1 
FOREST AND ENVIRONMENT DEPARTMENT 

FOREST SECRETARIAT, DEORALI, GANGTOK, SIKKIM -737102 

No2se)o291/GOS/F/RTI (HQ}22 Dated u 2021 

Corrigendum 

To 
Te SPlDslAsploe 

Gevt 4 Cshkinn heraled 
Subject: Compliance under section 4 of RTI Act, 2005-reg. 

Sir/Madam, 

In partial modification of this office's OFFICE MEMORANDUM No.281- 

252/GOS/F/RTI (HQ) dated 29/11/2021 on the above subject, for the official website as 

mentioned in the para 2 of above Office Memorandum thereof, is to be read as under. 

For: www.envis.in 

Read: http://sikl.imforest gov.in/RTURTL.htm or http://sikkimferest.gov.in. 

Yours faithfully, 

State Public Inforhation Officer (110 

Copy to: 

1. All SPIOs 
/ASPIOs-F&ED- for information & necessary action, please. 

2. The First Appellate Authority, F&ED. 

3. The Under Secretary, SIC, Gangtok. 

Office copy. 



GOVERNMENT OF SIKKIM 

FOREST & ENVIRONMENT DEPARTMENT 

DEORALI, GANGTOK-737102 

EAST SIKKIM. 

/ADM/F&ED 
Dated: O9. o5. <tk 

No: 

TO, 
The Under Secretary 
Sikkim Information Commission 

Lower Secretariat 

Gangtok. 

Sub: Ref: Letter no:112/SIC/2022 dated:29/04/2022 

Sir/Madam, 

With reference to letter cited above, I am directed to inform you that 

Shri. K.K Shrestha, Additional Director (ADM) (Phone no.9832505125) has been nominated 

as Nodal Officer of Forest & Environment Department. 

Yours siricerely, 

Deputy Sectetaryto the Government of Sikkim 

Forest& Environment Department 

Copy to 

1 Shri.K.K Stestha, 
Additional 

Director (ADM) 


